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PA3JIEJI 1. OBIIIUE MMOJIOKEHUA YYEBHOM TUCIUTIIMHBI

JucrummHa «JlokymMeHTarmoHHOe 00€CTICUeHHE YIPABICHUS TIEPCOHATIOM
npeaHa3HaYeHa IS TOTO, YTOOBI CTYACHTHI TIOMYYHIH CUCTEMHOE MPEACTaBICHUE 00
OJTHOM W3 O0ECIEeYMBAIOIINX TIOJICUCTEM YIPABICHUS MEPCOHAJIOM - JOKyMEHTAITU-
OHHOH mozcucTeMe. Llenb TUCIMIUTUHEL - 1aTh CTYJACHTaM TEOPETUYCCKUE 3HAHHS U
NPaKTHYECKUE HABBIKH 10 JOKYMEHTAIIMOHHOMY OOECIICUCHHIO YIIPABICHUS IMEPCO-
HAJIOM.

BrImonHeHNE CTyICHTaMU UTOTOBOW KOHTPOJLHOW pabOThI HAIIEJICHO Ha OIICH-
Ky W pa3BUTHE 3HAHUI W HABBIKOB PEIICHUS MPAKTUYECKUX 3a7a9 B YaCTH JOKYMEH-
TAI[MOHHOTO O0ECTICUEHHs yIPABJICHHSI IEPCOHATIOM.

3amauu, pernraemMbie B X0JI€ BBIMOJTHEHUS UTOTOBOM KOHTPOJIBHOW pabOTHI CO-
CTOSIT B TOM, 4TOOBI B PE3yJIbTaTe 3HAKOMCTBA C pa3jeiiaMy, IPEeIyCMOTPEHHBIMU
JAHHOW TUCUUILTMHON CTYJE€HTHI MOTJIN:

®  OINEpUPOBATh MOJYYEHHBIMU TEOPETUUECKUMHU 3HAHUSIMHU B OOJACTH J0-
KYMEHTAIIMOHHOTO O0ECTIEUCHUS YIIPaBJICHUS IIEPCOHATIOM IS TaIbHEUINEro u3yde-
HUS JUCHUTUINH CHeHaIn3aliu;

®  CaMOCTOATENTBHO  OCYIIECTBISATH JOKYMEHTAIIMOHHOE  OOECIeUeHHE
yIpaBleHUS IEPCOHATIOM, OPTaHN30BBIBATh MPOIIECC KaIPOBOTO JAEIONPOU3BOICTBA;

e  OOBEKTHBHO OIICHMBATh COCTOSIHHE JOKYMEHTAI[MOHHOTO OOeCTICUCHMUSI
VIOPABJICHHUS MEPCOHATIOM Ha MPEANPUSATHU, PUCKUA U OINPEJCIUTh HAMPaBICHUS IO
MPUBEICHUIO KaIpOBOTO JIEJIONPOU3BOJICTBA B COOTBETCTBHE (hOpMaIbHBIM TpeOOoBa-
HUSM.

K nmpomexyTtouHoii arrectaniuu B ¢opme nudepeHIIMpOBaHHOTO 3a4eTa I0
TUCITUTUIMHE CTYACHT JOMYCKAETCS MPHU HAJIWMYHUHA 3a4eTa 10 UTOTOBOW KOHTPOJILHOM

pabore.



PA3JIEJI 2. ”HCTPYKIIUS IO BBIITOJTHEHAIO MTOTI'OBOM
KOHTPOJIbHOM PABOTBI
2.1. Drarnbl HanMcaHUsl KOHTPOJIBHOM padOThI

1. BHHUMaTenbHO M3YYHTH TaHHOE MeETOoMnYecKoe PYKOBOJICTBO, MOTYUUB MPH
HEO0OXO0IUMOCTH UHANBUIYAbHYIO KOHCYJIBTAIUIO MTPENO0/1aBaTEelIs.

2. Onpeaenutb CBOW BapUaHT UTOTOBOM KOHTPOJIBHOU pabOThI COTJIACHO HU-
KCOMHMCAaHHBIM TIpaBWiaM (B cioydae OMMOOYHOrO BHIOOpA, paboTa K MPOBEpPKE HE
JTOTTyCKaeTCsl).

3. CurtyanuoHHbIe (MPAKTHYECKHE) 3aa4yd JJIs CBOETO PpEIIeHUs TPeOyroT
3HAHWUS TMPAKTUYECKHX aCTICKTOB OPTaHM3AIlMU KaJpOBOTO JIEIONPOU3BOJICTBA (CM.
bubnuorpaduueckuii criucok). CienyeT BHUMATEIbHO O3HAKOMUTHCS C YCIOBUSAMHU
3aJ1auyd U OTPEACIIUTh, Ha KaKyl0 U3 TeM Kypca «JloKyMeHTanmmoHHOe 00ecTieueHne
yIpaBJICHUs TIEPCOHATIOM» MPUXOAUTCS 3aj]a4da, U 3aT€M HCIOJIb30BaTh COOTBETCT-
BYIOIIMUA MPUHIUN i €€ perieHus. ToyHoe ompejesieHrne, MOHUMaHUuE MpeIMeTa
(TeMpl) 3a1a4M — 3aJI0T ycrexa B €€ pelieHuH.

5. YcnemnrHbsle OTBETHI HAa BOIPOCHI TECTOBOTO 3a/JlaHHs TPEOYIOT 3HAHUS OC-
HOBHBIX TIOHSTHH TEOPHH JTOKYMEHTAIIMOHHOTO OOSCIICUCHUS YIIPABJICHUS IMepCOHa-
JIOM, TIOPSIAKA U TIPABUJI €70 OPTaHU3AIUH.

6. BbINOTHUTH UTOTOBYIO KOHTPOJLHYIO pabOTy B TMOJHOM COOTBETCTBHH C
COAEPKAHUEM U CTPYKTYpPOM, COTJIACHO MYHKTY 2.3.

7. OdopMuTh UTOTOBYIO KOHTPOJIbHYIO Pa0bOTy B COOTBETCTBHHU C TpeOoBa-

nusmu (IIpunoxenue A, B).

2.2. IlpaBuna BeIOOpa BapuaHTa pabOTHI

CTyAeHT OCyIIECTBISET BHIOOP BapuMaHTa UTOrOBOM KOHTPOJIBHOW pabOTHI MO
CJIEYIOIEMY MpaBUiTy: B Ta0J. | MO CTpoKe CMOTPUT AJisl OocheAHeN Hudpbl HOMEpa
CBOCH 3a4eTHOW KHWKKM HOMEp BapHaHTa KOHTPOJbHOU paboTrel. Hampumep, mo-
cienHsst uudpa HOMEpa 3a4E€THOM KHMXKKU cTyneHTa Ne3, 3HAUUT ClelyeT BBINOJ-

HUTH BapuaHT Ne3.



Tabnuma 1 - Beibopa BapraHnTa UTOTOBOM KOHTPOJIILHON PabOThI

[Mocnenuss uudpa Ne 3au€THON KHIKKA Howmep BapnanTa KOHTPOJIBHOM paboThHI
1 Ne 1
2 Ne 2
3 Ne3
4 Ne 4
5 Ne 5
6 Ne 6
7 Ne 7
8 Ne 8
9 Ne 9
0 Ne 10

Buumanme! KoHTposibHBIE paOOTHI, BHIIIOJIHEHHBIE HE 110 CBOEMY BapHaHTY, K

MIPOBEPKE HE JIOMYCKAKOTCS.

2.3. CTpyKTypa UTOrOBOM KOHTPOJIBLHOMN pabOThI
Copeprxanre pabOThI BBINOJHSAETCS B COOTBETCTBHM CO CIEAYIOIIEH CTPYKTY-
poii:
1. CutyannonHas (IpaKkTU4YecKas) 4acTh:
1.1. TekcT cuTyauMoHHOM (MpakTHueckoi) 3agaun Ne 1;
1.2. OtBeT Ha 3amauy Ne 1;
1.3. TexkcT cuTyaniMoHHOM (MpakTrUueckoi) 3amauun No 2;
1.4. OtBeT Ha npakTHUYeCKytO 3amaqy Ne 2.
2. TectoBas 4acTh:
2.1. Coneprxanue 1o nopsaky 10 (mecsiTu) TeCTOBBIX 3aJlaHUMN BapuaHTa (TEK-
CThI BOIIPOCOB) M OTBETA Ha KaXJA0€ U3 3aJaHU.

3. bubnuorpaduueckuii CMCOK.




PA3JIEJI 3. 3ATTAHUSI JIJIS1 BBIMOJTHEHUS UTOI'OBOM
KOHTPOJIbHOM PABOTBI
Bapuant Nel
Cumyayuonnas (npaxmudeckas) 4acmo

1. B TpynoByo kHUKKY B pazaen «CBeleHus o paboTe» BHECUTE 3aIUCh O
npueme MBanosa U.U. na paboty B OOO «Pomarnika» B 0TaeN KaJIpoB Ha JOHKHOCTh
cnenquanucta ¢ 01.06.2010 Ha ocHOBaHMHM JIMYHOTO 3asBJICHUS U NpHUKa3a (pacrnops-
KEHUS) TeHEepaIbHOTO TUpEKTOpa 0 npueMe Ha padboty Ne68 ot 01.06.2010. Ilopsia-
KOBBI HOMep Tekymed 3amucu Nel. 3anmuch BHOCUT TJIaBHBIM CHELUATUCT OTAEIA
kaapoB CmupHoBa O.0O. [l BBIONMHEHUS 3aJaHUs, UCIIONIb3yTe OJaHK, MPEACTAB-
neHHsbii B [Ipunoxenun B.

2. 3anoJHUTE U NPEOCTaBbTE MAKET JOKYMEHTOB Jisi OOpMIIEHUS TIpHe-
Ma Ha paboty MBanoBa N.U. B OO0 «Pomaiiika)» Ha TOHKHOCTH CHEIUATINCTa B OT-
nen kaapoB ¢ 01.06.2010. Jlna 3amonHeHUs] BCEX HENOCTAIONIMX PEKBU3HTOB HC-
MOJIb3YWTE MPOU3BOJIbHBIE IAHHBIE.

Tecmosas uacmo

1. Ykaorcume unu nanuwiume Homep npasuibHO20 Omeema.:

[To cranusmM MOArOTOBKH TOKYMEHTBI pa3/IeistoT:

a) YEPHOBUKH, NIPOEKTHI U MOIJTMHHUKA

b)  BHyTpeHHHE U BHEUIHHE

C) BXOJSIINE U UCXOIALINE

d)  pykomuCHBIC U MAIIMHOIMCHBIC

2. IIpooonxcume npednodicenue:

JlokanbpHBIE HOPMATUBHBIN aKT, PEIVIAMEHTUPYIOLINM MTOPSAI0K IIpuemMa, nepe-
MEIIEHUs, YBOJIbHEHUSI pa0OTHUKOB, MIPEAOCTABIEHNE OTIYCKOB, IPUCBOCHHUE Pa3psi-
JI0B, BBIHECEHUE B3BICKAHUN U TIOOIIPEHUs] paOOTHUKOB y ONpeAesIEHHOro padoToza-

TCJIA, HA3bIBACTCA — OTO

3. Vkaotrcume unu nanuwiume nomep npasuibHo2o omeema:
Kakum o6paszom cieayer ohOpMHTP HAMMEHOBAaHHE JOJDKHOCTU B PEKBH-

3ute «lloanuce» Ha nOKyMeHTe, 0pOpMIIEHHOM Ha OJJaHKE OpraHu3aiuu?



a) Hupexrop 3A0 «Kackam»

b)  Hupextop

C) Hupexrop 3A0 «Mup» U.1. Cugopos
d)  Hupexrtop U.U. Cunopos

4. Yemanosume coomeemcmeue

['pynima OKyMEHTOB: JIOKyMEHT:
1. OpranuzaioHHoO- a) TUYHasi KapTouKa pabOTHHUKA
pacnopsIMTeIbHbIE TOKYMEHTHI b) moxmangHas 3anucka
2. HNHpopManmoOHHO-CIIPAaBOYHBIE T0- C) KOMaHIUPOBOYHOE YJOCTOBEPEHHE
KYMEHTBI d) mraTHOE pacnucaHue
3. Y4eTHble JOKYMEHTBI
4, [lepcoHasibHbIE TOKYMEHTHI
5. Ykaostcume unu nanuwume nomep npasuibHo2o omeema:

JlokymMeHT WH()OPMAIMOHHOTO THIIA, IeJieBasi YCTAHOBKA KOTOPOTO OIHCATh
’KH3HCHHBIH MTyTh COCTABUTENS TEKCTA, ITO:

a) 3asIBJICHUE

b)  aBroOuorpadus

C) pe3rome

6.  Ilpooondxcume npeonosicenue:

B TpynoBo#i kHMKke MHpOpMalus 00 ypoBHE 0Opa30BaHUs €€ BIIaJeibla OT-

paxacTCia B pa3aciic

7. Vkaorcume unu nanuwume nomep npasuibHo20 OMeema:

Yro sBIsIETCA OCHOBAaHUEM IpHKa3a (PacIopsHKEHMsI) O MepeBoje pabOTHHKA
Ha JIpyTyio paboty?

a)  3asBieHUC paOOTHHUKA

b)  mpeacraBieHHEe, TOAMMCAHHOE PYKOBOIUTEICM

C)  JOMOJIHUTEIILHOE COTJIAIIICHUE K TPYIOBOMY JOTOBOPY

d) WHUIIMATHBA PaOOTHHKA

8. Vkaorcume unu nanuwume nomepa 6cex NPAasuibHbIX OMEEMos.

Kaxkue JAOKYMCHTBI 110 OKOHYaHHWIO aTTCCTAllMU IMOIAaAar0T B JIMYHOC JCJI0 pa-



O0oTHHKA?

a)  rpaduK aTTeCTAHH

b)  mpuka3 o IpoOBEIECHUM ATTECTAIIUH

C)  TpeacTaBIICHHWE HA pabOTHUKA

d)  mpoTokoJ 3acenaHus aTTECTAIMOHHONW KOMHCCUU

€)  aTTeCTAlMOHHBIN JIUCT

f) npuka3 00 yTBepKJACHUN UTOTOB aTTECTAIIH

9. Vkaorcume unu nanuwume Homep npasuibHO20 OMEEMA:

JIBIOKEHHE TOKYMEHTOB B OPTaHH3allMH C MOMEHTA HX, CO3JaHUs WM I10-
Jy4YeHHS 0 3aBEPIICHHS UCIOIHEHUS HIIH OTIPABKH - 3TO:

a) BXOJISAIIIAsT IOKYMEHTAITHST

b) UCXOJIAIIAsT IOKYMCHTAITHSI

C) JIOKyMEHTO00OPOT

d)  ImOKyMeHTHpOBaHHE

10.  Vkaowcume unu nanuwiume HoMep NPAGUILHO2O OMEEmd.

CpOK XPaHCHUA JIMYHBIX ICJI pa6OTHI/IKOBI

a) 1 rox
b) 3roma
C) 15 ner
d) 50 mer
e) 757xer
f) MOCTOSIHHOTO XPaHEHUS

Bapuant Ne2
Cumyayuonnas (npakmuieckas) 4acmo
1. B Tpy0OBYrO KHHXKKY BHECUTE 3amuch 0 nepeoae MBanosa U.W. ¢ qomxHo-
CTH CIELHAINCTa HA JOJDKHOCTh pyKoBoauTens otaena kajapoB OO0 «Pomaiikay c
01.06.2011 Ha OCHOBaHMM JIMYHOTO 3asBICHUS U MpuUKa3a (pacrnopspKeHHs) reHe-
pansHOTO Aupekropa o neperoje Ne93 ot 01.06.2011. IMopsakoBsiil HOMep TeKylen

3anicu Ne2. 3anuch BHOCHUT TJIaBHBIM crienuaiuct otaena kaapoB CmuprHoBa O.0.



JU1st BBIIOTHEHUS 3aJJaHUs, UCIIOJIb3YWTe ONaHK, peacTaBieHHbld B [Ipunoxenuu B.

2. 3amoJIHATE W TIPEIOCTAaBhTE MAKET JOKYMEHTOB /I 0(hopMIICHHS TTepeBoaa

HWBanosa U.U. ¢ JOJDKHOCTH CIICHHUAIMCTA OTACIA KaAPOB HA JOJDKHOCTb PYKOBOIH-

tens otaena kaapo OO0 «Pomamka» ¢ 01.06.2011. Jlng 3anoyiHeHHs BCceX HEIOC-

TAarOMUX PEKBU3UTOB HCHOHBSYﬁTG IIPON3BOJILBHBIC TAHHBIC.

Tecmosas yuacmo

1. Vkaorcume unu nanuwume HOMep npasuibHOcO0 omeema.

[To cnocoOy dukcanuu uHGOpMAIIUK JOKYMEHTHI OJIpa3IeisatoT Ha:

a) PYKOITMCHBIC, MAIIIMHOIIMCHBIC U 3JICKTPOHHLIC

b) YCPHOBUKH, TIPOCKTHI U TTOTTHHHUKH

C) BXOIAIMUC, UCXOOAINKUC 1 BHYTPCHHUC

d)  opurmHaIBI U KOIUU

3. Vkaowcume unu nanuwume HOMeEp npAasuibHO20 Omeema.

I[aTOI;'I IIPOTOKOJA 3aCCIaHUA 6YII€T SABJIATBCA:

a) naTa MmoAMUCaHus

b)  nmara3acemanus

C) JaTa PEeruCTPAIHH

d)  mara yTBep:KIcHHS

4. Ycemanosume coomeemcmsue
['pynma 10KyMeHTOB:
1. OprasuzainoHHoO-

pacnopAIUTCIIbHBIC JOKYMCHTDI

2. NudopmanmoHHO-CIIpaBOYHbIE A0-
KYMEHTBI

3. YueTHble JOKYMEHTHI

4, IlepcoHanbHbBIE JOKYMEHTHI

4. IIpooonxcume npeonodicenue:’

JlokyMeHT:

a) TMYHasi KapTouKa pabOTHHUKA

b) akT 00 oTCyTCTBUM Ha paboyeM MecTe
C) TPyZOBasi KHUXKKa

d) MOKHOCTHAS HHCTPYKIIHS PabOTHHKA

IIpaBoBOM aKT, yCTaHABJIMBAIOLIMKA YUCICHHOCTh OpPraHU3alMy, COCTaB JIOJIK-

HOCTEH U OIUIaTy TpyAa 3TO

5. Yxkaorcume unu nanuwume HOoMepa 8cex npasuibHblx OMeemoes.
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K 00s13aTeIIbHBIM YCIIOBHSIM TPYIOBOTO JJOTOBOPA OTHOCSTCS:

a)  MecTo paboTH (CTPYKTYPHOE MOJIpa3aciiCHUE PEATPUATH )

b) JIOJKHOCTD

C)  CpOK HCIBITaHHUS

d)  pa3mep 3apabOTHOI IIATHI

e) 00s13aHHOCTh PaOOTHHKA OTPabOTaTh Mociie o0ydeHue (OTIa4eHHOTo pa-
0oTomareseM) HE MEHEe YCTaHOBIEHHOTO JIOTOBOPOM CPOKa

f) 00 yCTIOBHSIX JOTIOJTHUTEIBHOTO CTPaXxOBaHMs pabOTHUKA

g)  mara Havaja paboOTHI

6. Vkaosrcume unu nanuwume nomep npasuibHo20 omeema.

Ha xakux paGoTHHUKOB paboToaaTeNh 00s13aH BECTH TPYAOBBIC KHIKKU:

a)  Ha BceX paOOTHHKOB MPEANPHUATHS, MPOPAOOTABIINX CBBIIIC 7 THEH

b)  Tombko Ha CiTyKalIux, MPopadoTaBIIKMX CBbIIIe 10 THEH

C)  Ha KaxJ0ro pabOTHHKa, MPOpPadOTABIIETO CBBIIIC 5 JHEH, eciu paboTa
JUTS. HUX SIBJIICTCS. OCHOBHOM

7.  Jlononnume npeonoscerue.

B Teuenun JTHEW HEoO0X0aUMO OOBSBUTH PAOOTHUKY IOJ pac-

MUCKY MPHUKa3 (paclopsbKeHNE) O €Tro TIEPEBOJIC Ha APYTYIO padoTy.

8. Vkaowcume unu nanuwume nomep npasuibHo20 OMeemd.

JIOKyMeHT, cojep Kallliii BCECTOPOHHIOI OILIEHKY COOTBETCTBUS PaOOTHHKA
KBAJTU(UKAIIMOHHBIM TPEOOBAHUSAM, MPEABSIBISIEMBIM IO JAOJDKHOCTH U OINpPEICIICH-
HOMY pa3psiay OILIaThl, €ro MpodeccnoHaIbHON KOMITETEHTHOCTH, OTHOIICHHS K pa-
00Te M KaueCTBa BBIMOJIHCHUS JTOJDKHOCTHBIX 00SI3aHHOCTEH, a TAKXKe CBEICHHUS O pe-
3yJnbTaTax paboThl 3TO:

a)  XapakTepHCTHKa Ha pabOOTHHKa

b)  mpencraBienue Ha pabOTHHKA

C)  aTTeCTAalUOHHBIN JINCT

d)  pesiome

9. Vkaoicume unu Hanuwume Homep NPABUIbLHO20 OMEEMA.

Paznuyaror Tpu moToKa JOKYMEHTALMU HA IPEANPUATHU:
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a) BXOJSIIUE, UCXOISIIINE U BHYTPEHHUE JTOKYMEHTbI

b)  meHTpanM30BaHHBIN, NEICHTPATU3OBAHHBIA U CMEIIIAHHBIH

C) TOTOBSIIUECS, YTBEPKIAEMbIe U OTIPaBJIsieMble TOKYMEHTHI

d) OpraHu3alnoOHHbIC, PMHAHCOBBIC U CHA0KECHUECCKUE TOKYMEHTHI

10.  Ilpooonsicume npeonooicenue:.

Korpga ciaenyer yHUYTOXKHUTh JOKYMEHT, cocTaBiieHHBIN 30 nexadbps 2002

roja U UMEIIINN CPOK XpaHeHus 3 roaa?

Bapuant Ne3
Cumyayuonnas (npaxmuiecxkas) 4acmo

1. B tpynoBoil kHmkke crennanucta otaena kaapoB OO0 «Pomamika»
NBanosa N.U. B paznene «CBenenus o paboTe» NpU3HATh MPEALIAYIIYIO 3aMUCh He-
nerctBuTenbHOR. [lopankoBelil HOMep Tekyilel 3anucu Ne3. 3anuch BHOCHUT IJiaB-
HbII crnienuanucT otaena kaapoB CmuprHoBa O.O. Jlyig BBINOIHEHUS 3a1aHUS, UC-
MoJb3yHTe OJaHK, npecTaBieHHbI B [Ipunoxenuu B.

2. 3anoJIHUTE U MPEIOCTaBbTE MAKET JOKYMEHTOB ISl IPUMEHEHHS JIHC-
LIUITMHApPHOTO B3bicKaHud (B (popme yBonbHeHus) Ha I[lerpoa ILIL., paboTaromiero
cropoxeM otaena oxpanbl OO0 «Pomamika» 3a mporynsl 26-29 urona 2011r. Jns
3a0JIHEHUS BCEX HEJIOCTAIOIINX PEKBU3UTOB UCIOIb3YHTE MPOU3BOJIbHBIC IAHHBIE.

Tecmosas yacmo

1. Ilpooonscume npeonodicenue:

CBolCTBO OPUIIHMATBHOTO JOKYMEHTA, COO0IaeMOe eMy JEeUCTBYIOIIUM 3a-
KOHOJIaTE€JIbCTBOM, KOMIIETEHIIMEW H3JABIIEr0 €ro OpraHa W yCTaHOBJEHHBIM I1O-

PAIKOM O(OPMIICHUS — ITO

2. Ykaorcume unu nanuwume Homepa npasuibHblX OMEEmoeE.
Ykaxute npaBUILHOCTH O(POPMIICHHS TaThl HA MPOTOKOJIC 3aCEIaHMUS:

a) 14 wvrons 2011 rona

b) 14.06.11
c)  14.06.2011
d)  14.6.2011
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3.

Ycmanosume coomeemcmaue

['pynma 10KyMeHTOB: JloxyMeHT:
1. OprasuzanoHHoO- a) ciyxeOHas 3armcKa
pactopsSINTEIbHBIC TOKYMEHTHI D) JIMYHBIN JTUCTOK IO yUETy KaJIpOB
2. HNudopmanmoHHo-cripaBOYHbIE J0- C) HHCTPYKIIMS MO JEIONPOU3BOICTBY
KYMEHTBI d) OOBHUYHBIH JHCT
3. Y4eTHbIC JOKYMEHTBI
4, [lepconanbHbIe TOKYMEHTHI

4. Vkaowcume unu nanuwume nomep npasuibHO20 OmMeema:

JIOKyMeHT, cojiep>Kanii 00CTOSTENEHOE M3JI0KEHHE BOIIPOCA, OTPAKAIOIIETO

IIPOU3BOACTBCHHYIO ACATCIIbHOCTD IIPCAIIPUATHUAL

a)
b)
c)
S.

0O0BACHUTEIbHAA 3AIINCKA
JOKJIa/THad 3aIlicKa
aKT

LIpooonxcume npednodicenue:

OcHoBHOM JOKYMCHT O TPYHOBOﬁ ACATCIIBHOCTH U TPYJIOBOM CTAXKC pa6OTHI/IKa

9TO

6.

Yxaorcume unu nanuwume HOMep npasulibHoco0 omeemada.

Uto sBisieTCS OCHOBAHHMEM IS BHECEHHS 3allMCH B TPYJOBYIO KHIDKKY 00

YBOJIbHEHUH pabOTHUKA?

a)
b)
c)
d)
7.

3asiBJICHUE paOOTHHUKA

npukas (pacnopsikeHue) 00 yBOJIbHEHUU
aKkT 00 OTCYTCTBMM Ha paboueM MecTe
CITy)keOHas 3arucKa pyKOBOIUTEIS

LIpooonxcume npeonodicenue:

[Tpuka3 (pacmopsikeHue) o mepeBoje padOTHUKOB Ha JAPYTyr0 paboTy 3armoJi-

HSETCA 10 YHU(PUITUPOBAHHOU popme

8.

Yxkaorcume unu nanuwume HOMep npasulbHOcO0 omeema.

KTto cpenu paGOTHHUKOB B IEPBYIO OYEPEb MOJJICIKUT aTTECTAIIUN?

a)

pabouue
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b)
c)
d)
9.

CIIy’Kallne
PYKOBOAUTEHN
3aBHUCUT OT CIIy4aiHOU BBIOOPKHU

Ykaorcume unu nanuwume HOMepa 8cex npasuibHblx OMeemaos.

I[I/ICHI/IHJIHHapHOG B3bICKAHUC ITPUMCHACTCA HC ITIO3THCC:

a)
b)
c)
d)
e)

10.

TpeX JHEH co JHS 0OHAPYKEHHS MPOCTYTIKA
HEJIENH CO AHS OOHApYXEHUs MPOCTYIIKa
OJIHOTO MecslIa CO JHS OOHApYKEHUS MTPOCTYIKa
TPEX MECSIIEB CO JIHSA COBEPIICHUS MPOCTYIKA
IIECTH MECSILIEB CO JIHSI COBEPUIECHUS TPOCTYIKA

Vkaorcume unu nanuwume HOMEp NPpAasuUibHO20 OMeema.

Yto BKIIOYACT MMOATOTOBKA JOKYMCHTOB K C/1a4C B ApXHUB!:

a)

IMPOBCACHUC SKCIICPTHU3bI HCHHOCTHU JOKYMCHTOB, O(bOpMHeHI/IC A€, CO-

CTaBJICHHUE OMHUCEH ACI, IICpCaauy ACJI B APpXUB

b)

IMPOBCACHUC SKCIICPTU3LI ICHHOCTHU JOKYMCHTOB, OIIPCACICHUC CPOKOB

XPaHCHUA OCII, O(bOpMJ'IeHI/Ie ACJI, COCTAaBJICHHUC omnucen ACH, 1ICpcaady ICJI B apXHUB

c)

IMPOBCACHUC OKCIICPTU3bI HCHHOCTHU JOKYMCHTOB, COCTABJICHHC omnuceu

1€, mepeayvy Aell B apXuB

1.

Bapuant Ned4
Cumyayuonnas (npaxmu4eckas) 4acmo

B TpynoByro KHM)XKY BHECHTE 3alHUCh 00 YBOJBHEHUU PYKOBOIUTEIS

ornena kaapoB OO0 «Pomanika» MBanoBa .M. mo coOCTBEHHOMY kETaHUIO HA OC-

HOBAaHUM JIMYHOTO 3asIBJICHUS U TMpHUKa3a (pacrlopsiKEeHHs) TEHEPAIbHOTO AUPEKTOpa

00 yBosmbHeHuu Ne 102 ot 01.07.2011. IlopsiakoBeiii HOMep Tekyiuel 3anucu Ned.

3anuch BHOCUT IJIaBHBINM crienuanuct otaena kaapoB CmupnoBa O.0. st BbINOTHE-

HUS 33JIaHUs, UCTIONB3YiTe ONaHK, peacTaBieHHbii B [Ipunoxkenun B.

2.

3anoJIHUTE U TIPEAOCTaBbTE IMAKET JOKYMEHTOB sl ODOpPMIICHUS OC-

HOBHOT'O €XETrOJJHOTO OIJIAYMBAEMOro OTHyCKa crernuaiucta otaena kaapo OO0

«Pomamkay Meanosa N.W. ¢ 01.07.2011 na 14 (4eTblpHaaLaTh) KaJ€HAAPHBIX AHEH.

14



JIiist 3aroTHEHHST BCEX HEIOCTAIONINX PEKBU3UTOB HCIOJIB3YHTE MPOU3BOJIBHBIC JIaH-
HbIE.
Tecmosas yacmo

1. Vkaoicume unu Hanuwume Homep NpABUILHO20 OMEEMA.

Kakum oOpazom cieayer oGOpMUTh PEKBU3UT «MECTO COCTAaBJICHUSI» Ha
NOKyMeHTax KaJlMHUHIPaJICKOro CyJA0CTPOUTEILHOTO 3aBo1a?

a) KanuHuHrpaacknii Cyq0CTpOUTENIBHBIN 3aBOJ

a) Kanuuunrpan

b) r. Kamuauarpa

C)  HE HY)XHO OTpaXkaTh

2. Vkaorcume unu nanuwume Homep npasuibHO20 OMeema.

JlaToii akTa OyAeT SIBISThCS:

a) J1aTa COOBITHS

b)  nara yrBepikacHHUs

C)  JaTa peructparuu

d)  nmara BU3MpOBaHUs

3. Yemanoeume coomeemcmeue:
I'pynna 10KyMeHTOB: JloKymeHT:
1. OpranuzanoHHoO- a) BOCHHBIN OMIIET
pactopsIUTeIbHBIC TOKYMEHTBI b) monoxxenue o mepconane
2. NudopmarimonHo-cripaBo4HbIe 0- C) aKT
KYMEHTBI d) nmuunas kapToyka
3. Y4eTHBIC JOKYMEHTBI
4, [lepconanbHbIe TOKYMEHTHI

4. Vkascume unu Hanuwume Homep NPasUibHO20 OMEEemd.

Pazien nomKHOCTHON WHCTPYKITUH, TJ€ TPOIMUCHIBAIOTCS MOJTHOMOYHUS paboT-
HMKa, HeOOXOIMMBIE JIJIS BBIITOJIHEHHS €ro 00sI3aHHOCTEH ITO:

a) paszen JIOJDKHOCTHBIX 00S13aHHOCTEH

b)  pasmen mpas

C) pa3jelt o0IMX MOJOKEHUI
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5.

Vkaorcume unu nanuwume HOMep npasuibHOco0 omeema.

COBOKYHHOCTB JAOKYMCHTOB, COACPKAIINX HanOoJiee ITOJIHBIC CBCACHUSA O pa-

OOTHMKE U €r0 pr,Z[OBOP'I ACATCIBHOCTH, 3TO:

a)
b)
c)
d)
6.

JIUYHOC OCI0
JIMYHAaA KapTO4dKa
TPYAOBasd KHHUJKKaA
YUCTHAA KapTO4Ka

Ykaorcume unu nanuwume Homep Haubonee noiHo2o omeema.

PaboTonatens 00s3aH 0hOPMUTE TPYAOBYIO KHUKKY pPaOOTHUKY:

a)
b)
c)
7.

B TE€UEHHE HEAEIHHOI0 CPOKa CO JIHS IpuemMa Ha paboTy
B TE€UEHUE MATH JHEH cO AHS puemMa Ha padoTy
B JIEHb ITpHeMa Ha paboTy

,ZZOI/lO]lHume npedﬂoofceﬂue:

Bel moctynunu Ha pabotry 8 ¢eBpans 2010 roga ¢ ucHbITATEIbHBIM

cpoxkoM 3 Mecsna. Korga BrepBeie BaM MOTYT IPEAOCTABUTh OUYEPEAHON OTIYCK?

8.

Ykaorcume unu nanuwume HoOMep npasulibHoco omeema.

JIOKyMEHT, COCTaBJICHHBI HECKOJBKUMH JIMIIAMUA W TOJATBEPKAAIOIINN KOH-

KpeTHbIe (PaKThl W JEHCTBUS:

a)
b)
c)
d)
e)
9.

cimy)keOHas 3aIrucKa
JIOKJIaHast 3alKucKa
00BACHUTEILHAS 3aIIMCKa
aKT

OTYET

LIpooonxcume npeonooicenue:.

3anuch y4eTHBIX JAHHBIX O JOKYMEHTE MO YCTaHOBJIEHHOU (opme, dukcu-

|2%20111%171

(I)aKT €ro co31aHus, OTIIPpaBJICHHUA NI MMOJIYYCHUA 9TO

10.

Vkaorcume unu nanuwume HoMepa npasuibHblx OMeemaoes.

Ha xakux paGOTHHKOB 3aBOJUTCS JTUYHOE JIEIIO:

a)

Ha BceX pabOTHUKOB MPEANPUATUS

16



b)  Ha pyKOBOASIIWI COCTAB MPEIIPUATHUSL
C)  Ha CIIy>KalluX MPEATPHITUS
d)  Ha MaTepHaTbHO-OTBETCTBEHHBIX PAOOTHHKOB

e) Ha pabOTHUKOB, PaOOTAIOIIUX C BPEAHBIMU U OIMACHBIMH YCIOBUSMU

Tpyna

Bapuant Ne$
CumyayuonHnas (npakmuiecxkas) 4acmo

1. B TpynoByr0 KHMXKY BHECHUTE 3alMCh 00 YBOJIBHEHHHM CTOPOXKa OTIENa
oxpansl OO0 «Pomamka» Ilerposa IL.II. 3a mporyn Ha OCHOBaHWM TOKJIagHOM 3a-
MMCKY HayaJbHUKA OTJ/IeNIa OXpaHbl U TMpHKa3a (pacnopsKeHUs) TeHEpalbHOTO JIH-
pekropa 00 yBonbHeHHH Ne 112 ot 01.07.2011. [TopsikoBbIl HOMEDP TEKYIIEH 3a1TUCH
Ne4. 3anuch BHOCUT TUIaBHBIN crieNHAIACT otaena kaapoB CmupHoBa O.O. s BbI-
MIOJIHEHUS 3aJ]aHusl, UCTIONB3YHTE OJIaHK, IpeicTaBieHHbIi B [Ipunoxenun B.

2. 3anoJIHUTE U MPEIOCTABbTE MAKET JOKYMEHTOB JJig OOpMIIECHUS CIy-
KEOHOW KOMaHIMPOBKHU crenuanucty otaena kaapoB OO0 «Pomamika» MBaHOBY
N.N. ¢ 01.09.2010 mo 14.09.2010 B ¢unman opranuzanuu B T. UpKyTCK € LEIBIO
OIICHKHU COOJIIO/IeHHs TpeOOBaHUM 3aKOHOIATEILCTBA B YaCTH OPTaHU3AIUU KaIpOBO-
ro JeJONpOU3BOACTBa B (uinane. JlJis 3anoaHeHns BCceX HEAOCTAIOUIUX PEKBU3UTOB
UCIIOJIb3YUTE MPOU3BOJIBHBIE TaHHBIE.

Tecmosas uacmo

1. Vkaoicume unu nanuwume nomep npasuibHO20 Omeema:

OTpacnp nedaTenbHOCTH, 00ecIeunBaroas JOKYMEHTUPOBAHUE U OpraHu3a-
U0 PabOTHI ¢ OPUIIHATBHBIMUA TOKYMEHTaAMHU - 3TO:

a) JICJIONIPOU3BOJICTBO

b)  gokymeHTHpOBaHHE

C)  JOKYMEHTOBEICHHE

d)  apxuBupoBaHHE

2. Vkaorcume unu nanuwume HOMep npasulibHoco omeemad.
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HawnmeHnoBanue (uinana, TSPPUTOPUATBHOTO OTACICHHUS, PEACTaBUTEIILCTRA,
CTPYKTYPHOT'O TIOJ[pa3/iejICHUs YKa3bIBAIOT B TOM CJIydae, €CJIM OHH SBJISIOTCS aBTO-
paMu JOKYMEHTOB M PacIioJiararor:

a)  HIKE HAaMMEHOBAHUS OpPraHU3aI[UH

b)  Bbllle HaMMEHOBaHUS OpPraHU3aIMH

3. Vkaorcume unu nanuwume Homep npasuibHO20 OMEEema.

JIOKYMEHT, peryIUPYIOUIHi COIMaIbHO-TPYAOBBIC OTHOIICHHUS B OPraHU3alliH:

a) KOJUICKTHBHBIHN TOTOBOP

b)  mpaBuia BHYTPEHHETO TPYJIOBOIO pacropsika

C)  IITaTHOE paclUCaHHe

4, Vkaosrcume unu nanuwume Homep npasuibHO20 OMeema.

OpraHu3anuoHHO-TIPABOBBIE JOKYMEHTBI COCTaBIISIOTCS:

a)  ©XeroJaHo

b)  mo Mepe HEOOXOTUMOCTH

C) €IIMHOKIBI

d)  pa3BmATh JET

S. Yemanoeume coomeemcmeue:

['pynna qOKyMEHTOB: JIoKyMeHT:

1. OpranuzaimoHHo- a) BOCHHBIN OMJIET
pacropsiuTeIbHbIE JOKYMEHTHI b) nmonoxeHue o mepcoxHae

2. NudopmarmonHo- C) aKkT
CIIPaBOYHBIE TOKYMEHTHI d) nuunas kapTouka

3. Y4eTHBIC JOKYMEHTBI

4, IIepconanpHbIE TOKYMEHTHI

6. IIpooondicume npeonosicerue:
JlokymeHT MH(GOPMAIIMOHHOTO XapakTepa, IIeJieBasi yCTaHOBKAa KOTOPOTO H3-

JOKUTh  CBEACHHWS 00 00pa3oBaHMM W  TPYAOBOW  JEATEIBLHOCTH, OTO

1. Vkaoicume unu Hanuwiume HOMep npasulibHoco Omeemad.

KTo BHOCHUT 3amuch B TPYAOBYIO KHMKKY O BHCIIHEM COBMCCTHUTCIILCTBC!
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a)  paboromarenh IO OCHOBHOMY MECTY PabOThI

b)  paboromareib IO BHEIIHEMY COBMECTUTEIBCTBY

8.  Vkaowcume unu nanuwume Homep npasuibHo2o omeema.

Jns npoxoxaeHus y4eOHOM CeCCHMM KaKoW BHJ OTHYCKa Bbl HMEETE
npaBo MOTpeOOBaTh OT PYKOBOJCTBA?

a)  ouepeaHOM

b)  JIOmOJHUTENBHBIN OIJIAYMBAEMbIH

C)  0e3 coxpaHeHHUs 3apabOTHOM IJIAThI

d)  0e3 comepxaHus

9. Ilpooonsicume npeonodxcenue:.

JIOKYMEHT, aapecOBaHHBIM PYKOBOJMUTEIIO MPEATNPHUATHS HIH CTPYKTYPHOTO
oJIpa3ieiieHus, OOBACHSIOMUN TPHUMHBI HEBBIITOJIHCHUS KaKOT0-JIMOO MOPYUYCHHUS,

npuKasa, UHCTPYKIIUH, HapyUICHUs TPYI0BOM TV CUUTUIHBI 3TO

10. Vkaoicume unu nanuwiume Homep npasuibHO20 OMEEMA.

CucteMaTU3MPOBAHHBIN MEPEUYCHh HAMMECHOBAHUH €)1, 3aBOJMMBIX B O-
raHu3aly, ¢ yKa3aHueM CPOKOB UX XpaHEHHs, 0(DOPMICHHBINA B YCTAHOBICHHOM
HOPSJIKE - ITO:

a)  ONHUCH el

b)  akT mpuema-nepemaun

C)  HOMEHKJAaTypa Jaej

d) CBOJIKA

Bapuant Ne6
Cumyayuonnas (npakmuieckas) 4acmo
1. B TpynoByro KHWXKY BHECHTE 3amuCh 00 YBOJBLHEHUU PYKOBOIUTEIIS
otaena kaapoB OO0 «Pomamika» MBanoa M.M. mo cornamieHuo CTOPOH Ha OCHO-
BaHUU JIOMOJIHUTEIBHOTO COTJIallieHus K TpyJaoBoMy noroBopy Nel4 u npukasa (pac-
MOPSDKEHUSI) TeHepalbHOTO aupektopa o0 yBoisHeHHUH Ne 109 ot 01.07.2011. Ilo-

PAOKOBBIM HOMED Tekyulel 3anucu No4. 3anuch BHOCUT TJIABHBIN CIIEHUAIUCT OTIETA
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kaapoB CmupuoBa O.O. Jlnsi BBINOTHEHHS 3aaHUs, UCTIONB3YiiTe OJaHK, MpeAcTaB-
neHHbld B [Ipunoxennu B.

2. 3anoaHUTE U NPEA0CTaBbTE MaKET JTOKYMEHTOB JUIsl OPOPMIIEHUS OTITyC-
Ka 6e3 coxpaHeHus 3apabOTHOM IJIAThI O CEMEHHBIM 00CTOSITETLCTBAM CHEIIMATTUCTY
ornena kaapoB OO0 «Pomamka» MBanoy U.U. ¢ 02.08.2011 Ha 5 (nsiTh) KayeH-
JTapHbIX THEH. /{151 3amosiHeHus BCeX HEIOCTAIOUX PEKBU3UTOB UCIIONIb3YUTE MPO-
W3BOJIbHBIE JAHHBIE.

Tecmosas uacmo

1. Vkaowcume unu nanuwume nomep npasuibHo20 omeema:

PexBu3uT, BKJIIOYAIONIMI TTOYTOBBIN ajgpec, Homep TesnedoHa U Jpyrue cBe-
JICHUSI TI0 YCMOTPEHUIO OpraHu3alliy, Ha3bIBACTC:

a) ajpecar

b)  HamMmeHOBaHWE OpraHHM3aIUU

C) CMpaBOYHBIC JAHHBIC

d)  mecrto cocraBieHus

2. Ykaostcume unu nanuwiume Homepa npasuibHbIX OMEEMO8.

VYkaxxkute npaBUiIbHOCTh O(DOPMIIEHHS 1aThl HA MPOTOKOJIE 3aCEIaHUS:

a) 21 oxts0ps 2011 roxa

b) 21.10.2011

C) 21.10.11

d)  21.10.2011r.

3. Vkaowcume unu nanuwiume Homep npasuibHO20 OMeema.

[Tpu npueme Ha padboTy Bac 10 KHBI 03HAKOMHUTH C BalllUMH MPaBaMH, 00s13aH-
HOCTSIMU 1 pyHKIMsIMU. Kakoi TOKYMEHT Collep KUt 3Ty nuHpopmaruio?

a)  TPYAOBOW KOHTPAKT

a) TPYI0BO¥ TOTOBOP

b)  mpukas o mpueme Ha paboTy

C)  JODKHOCTHASI UHCTPYKIIHSI

4.  Ilpooonscume npeonodxcenue:.
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TouHas xkomus 4yacTH TEKCTa MOAJIMHHOTO IMPOTOKOJId, OTHOCAIIAACA K OAHOMY

N3 BOIIPOCOB IMOBCCTKU AHSA 3TO

5. Jlononnume npeonoscerue:.

[Tpuka3 (pacnopspkeHue) o mprueMe Ha paboTy HeoOX0IUMO OOBIBUTH paboOT-

HUKY T10]1 PACIIUCKY B TCUCHHE JTHEH.

6. Yemanosume coomseemcemeaue:
['pynma 10KyMeHTOB: JloxyMeHT:
1. OprasuzanoHHoO- a) cinpaska 2-HJIDJI
pactopsINTEIbHBIC TOKYMEHTHI b) monoxenue 06 0OydICHHUH
2. HNupopmanmoHHO-CIIpaBOYHbIE A0- C) JIMYHAs KApTOYKa
KYMEHTBI d) moknamHas 3anucka
3. YdeTHbIE JOKYMEHTHI
4. [lepconanbHbIE TOKYMEHTbI

7. Ykaostcume unu nanuwiume Homepa npasUIbHLIX OMEEMOSs:.

B kakux ciy4asix Biuagenen TpyA0BOM KHWKKH PACIIHCBIBAETCS B HEW?

a) IpU IEPBUYHOM OPOPMIICHUH TPYA0BON KHIKKHU

b)  mocne BHeceHUs 3amucy O IpUeMe Ha padoTy

C) M0CJIe BHECEHMSI 3aITUCH O MEPEBOJIE HA IPYTYIO JOJIKHOCTh

d)  mociie BHeceHUs 3amucH 00 YBOJIbHEHUH paOOTHHUKA

8. Vkaowcume unu nanuwume Homep npasuibHO20 OmMeema:

[To xapakTepy BBIIEISIOT BUJIBI OTITYCKOB:

a) OCHOBHOM €XErOAHBIN, JOTOJIHUTEIbHBIN, [IEJIEBbIEC TONOJTHUTEIbHBIC
b)  omnaunBaeMble, HeOIIAYMBAEMbIC, YACTUIHO OIJIAYMBACMbIC

Q. Vkaotcume unu nanuwume nomep npasuibHo20 omeema:
BykBEeHHBIM KOZOM «J10» B Tabese yuera pabodero BpeMeHH 0003HAYAOT:
a)  pabora B JHEBHOE BpEMs

b)  cayxeOHast KOMaHAUPOBKA

C) OTIYCK 0€3 COXpaHeHHUs 3apabOTHOM IJIaThI

d)  BBIXOAHBIC THH U HepaboUMe MPa3THHUYHBIC THU

e) JIEHb OT/IbIXa
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10.  Vkaowcume unu nanuwume nomep npasuiibHO20 OMeema.

JIOKYMEHT, aJpecOBaHHBIN BBIIIECTOSIIEMY PYKOBOAMTEIIO C H3JI0KCHHUEM
KOHKPETHOH MpO0OJIeEMBbI MM ITOCTAHOBKOW BOIPOCA M COAEPKAIIMKA OTBETHI U MPE-
JIOYKEHUS DTO:

a) CITy>keOHas 3aInicKa

b) TOKJIAIHAs 3alluCKa

C)  OOBICHHUTCIBbHAS 3aIKCKa

d) akr

€)  oT4eT

Bapuant Ne7
Cumyayuonnas (npaxkmuieckas) 4acmo

1. B TpynoByr0 KHMKKY BHECUTE U3MEHEHHUSI B CBSI3U CO CMEHOM (pamMuinu
CunopoBoit O.0. Ha Ps6oBy O.O. mo ciyyaro 3akio4eHHs Opaka Ha OCHOBAHHH
auyHoro 3asBieHus u CBuuerenscTBa O peructpauuu Opaka cepus EI-MO
Ne123456, BeimanHom Otaenom 3AI'C KamuauHckoro pairiona r. HoBocuOupcka.
ITopsiakoBeiii HOMep Tekymier 3anucu Ned. 3annch BHOCHT PYKOBOAMTENBL OTHENA
kaapoB OOO «Pomamka» MBanoB M.M. [Ing BBINOJHEHUS 3aJaHUsl, WCHOJIb3YHTE
OnaHk, npeactaBiaeHHbIN B [Ipunoxennn I

2. 3anoJIHUTE U MPEACTaBbTE Ta0eNb yueTa pabouero BpeMeHu AJisl OTAeia
kaapoB OO0 «Pomamika» 3a MapT Tekyuiero rojaa. B mrare nogpasaeneHus 2 co-
TpYyJHHUKa, paboTalomMX MO MATHUAHEBHOW padouel Heaene ¢ 8.00 mo 17.00 (oben
12.00-13.00). Crienmanuct oTaena kaapos MBanos 1.1. B TeueHne MecsIia HaxoauI-
csi Ha pabore, 3a UCKIIOUeHUEM nieproaa 18-24 mapra (otmyck 0e3 coxpaHeHus 3a-
pabOTHOM TJIaThI); TJIABHBIN crielMaIMCT oTaesa KaapoB CugopoBa O.0. Takxke B Te-
YeHHe Mecsila HaXxoIujach Ha paboTe, 3a UCKIoUeHneM nepuojaa 25-31 mapra (Juc-
TOK BPEMEHHOU HETpyaocrnocoOHocTH). [Ipu 3amonHeHnn yka3piBaidTe 1Ba BUJA JaH-
HBIX 32 KaXJbld JIEHb MECsIa, UCTOJb3Yysl OYKBEHHBIM KOJ U MPOJOJDKUTEIBHOCTD
pabouero mus. J[J1s 3am0THEHHs] BCEX HEIOCTAIONUX PEKBU3UTOB HCTOIB3YHTE MPO-

HU3BOJIBHBIC JaHHBIC.
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1.

Tecmosas uacmo

LIpoooncume npednodicenue:

COBOKYHHOCTB JOKYMCHTOB, B3aMMOCBA3AHHBIX IT1O0 IIPU3HAKAM IIPOUCXOK-

JeHUs, Ha3HA4YeHUs, BUJA, CPephbl NEITEIHHOCTH, €IUHBIX TPEeOOBAaHUN K HX

0(OPMIICHUIO — 3TO

2. Yemanosume coomseemcemeaue:
['pynma 10KyMeHTOB: JloxyMeHT:
1. OprasuzanoHHoO- a) 3asBjIcHUE 00 YBOJbHCHUU
pacnopsiANTENbHBIE TOKYMEHTBI b) kaprouka NeT-4
2. NudopmarimoHHO-CipaBOYHbBIC 10- C) MpaBujia BHYTPEHHETO TPYIO0BOTO pac-
KYMEHTBI nopsiJika
3. YdeTHbIE TOKyMEHTHI d) TOCT P.6.30-2003
4. [lepconanbHbIE TOKYMEHTHI
3. Ykaostcume unu nanuwiume Homep npasuibHo20 omeema:

HpI/IKaS O IPUMCHCHHUHN AUCHUIIIIMHAPHOI'O B3BICKAHMSA 0O0BIBISICTCS moa poc-

IIMCh pa6OTHI/IKy B TCUCHHUC:

a)
b)
c)
4,

Tpex AHEH CO IHS €ro U3AaHus
HEJICJIBHOTO CpOKa CO JHS €ro U31aHus
HEe TpeOyeTcsl 03HaKOMIICHHE pabOTHHKA

IIpooonxcume npeonodicenue:

PexkBU3UT NOKYMEHTa, COJAEpKAlMi yKa3aHUE PYKOBOJMUTEIS O XapakTepe

M CPpOKax MCIIOJJHCHHUA NOKYMCHTA 3TO

5.

Ykaorcume unu nanuwume HOMep npasuibHOcO0 omeema.

C kakoi MepuoAMYHOCTBIO COCTABJISIETCA OpPraHU3alMOHHO-TIPABOBOM  J10-

KYMEHT IITATHOE paclUCaHue?

a)
b)
c)
d)
6.

SIMHOKIBI TIPH CO3IaHUU OPTaHU3aIuN
pa3 B IIATH JIET

pa3 B TpH rojia

pa3 B roj

Yxkaorcume unu nanuwume HOoMep npasulibHO2O0 omeema.
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K nokyMeHTaM, HHUIIUUPYIOIIUM YIIPABICHUECKUE PEIICHUS OTHOCSTCS:
a) CIIPaBOYHO-MH(POPMAIMOHHEIC

b)  pacnopsauTenbHbIC

C) OpraHU3aIIOHHO-TIPABOBbIC

d)  nuuHBIC

7.  Jlononnume npeonodcerue:.
TpynoBoii 10roBop ¢ pabOTHUKOB 3aKJIIOYAETCS B JK3EMIUIAPAX.
8. Yxascume unu nanuwiume nomep npaguibHo2o omeema:.

Yto sBiIsieTCS OCHOBAHUEM TpUKa3a (pacnopsiKeHus ) 0 mpruemMe Ha padboty?

a) pe3toMe KaHIuaaTa

b)  3asBieHue paboTHHKA

C)  TpydoBas KHHXKA

d)  TpyaoBoii moroBop

€)  Pe30JIOLHUSA PYKOBOIUTEIIS

9. Vkaoicume unu nanuwume Homep NpaGUILHO20 OMEEMA.

B TeueHune kakoro cpoka paboToaTesb 005A3aH BbIIATh TPYIOBYIO KHIDKKY pa-
OOTHHKY TPH YBOJIbHEHUH?

a) B TCYCHHE HEJCIBHOTO CPOKA CO JAHS YBOJIbHEHHUS

b) B JcHB yBOJbHEHHUS PaOOTHUKA

C) B TEYEHHE TPEX JHEH CO JHS YBOIbHEHUS

10.  Ilpoodonsicume npeonodcenue:

[Toe3nka pabOTHUKA MO PACTIOPSHKEHHUIO paOOTOIATENs HA ONPECIICHHBIN CPOK

JUISL BBIMOJTHEHUSI CIY>KEOHOTO MOpPYYEHHMs BHE MeCTa IOCTOSIHHOW padoThl 3TO

Bapuant Ne8
Cumyayuonnas (npaxmuieckas) 4acmo
1. B TpynoByroo KHUKKY B paznen «CBeieHust 0 paboTe» BHECUTE 3aIUCh O
npueme HoBukora H.H. na pa6ory B OOO «Pomarka» B aIMUHHCTpAIIAIO HA JOJIK-

HocTh nepeBoaunka ¢ 01.06.2010 mo cpouHOMy TPyZA0BOMY JOTOBOPY Ha 2 (/1Ba) Me-
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csara. OcHOBaHWEM TpueMa Ha paboTy SBISIETCS €ro JUYHOE 3asiBICHUE M TPUKA3
(pacnopsbkeHMs) TeHEepaIbHOTO AUpeKTopa o mpueMe Ha padoty Ne69 ot 01.06.2010.
[TopsinxoBeiit HOMep Tekyten 3amucu Nel. 3anuch BHOCUT TJIaBHBIN CHIEIUATUCT OT-
nemna kagpos CmvuproBa O.0. [l BeIMOTHEHUS 3aaHUs, UCTIONB3YHTE OJIaHK, MPEI-
craBiicHHbIU B [Ipunoxenuu B.

2. 3anogHUTE M MPEJOCTaBbTE MAKEeT JOKYMEHTOB HJisi OQOpMIICHUS
YBOJIbBHEHUSI pyKoBoautens otnaena kaapoB OOO «Pomamka» MBanosa N.U. c
01.06.2011 mo coOGcTBeHHOMY *KeaHuto. /{15 3amoaHeHrs BCeX HEOCTAIOMUX PeK-
BU3UTOB UCMOJIb3yWTE MPOU3BOJILHBIE JaHHBIE.

Tecmosas yacmo

1. Ykaostcume unu nanuwiume Homep npasuibHo20 omeema:.

C momompo, Kakux JOKYMEHTOB pa3pemiarorcs B cdepe ymnpaBiaeHUs
BO3HUKAIOIIHUE MPOOJIEMBbI U BOMPOCHI?

a) PacCIOpPSIIUTENbHBIX

b)  HOpMaTHUBHBIX

C) OyXraJaTepcKux

d)  kampoBBIX

2. Yemanoeume coomeemcmeue:
I'pynna 10KyMeHTOB: JloKymeHT:
1. OpraHu3anroHHO- ) JINYHAsI KapTOYKa
pacnopsIuTEIbHbIE TOKYMEHTHI b) ycras
2. NudopmanmoHHO-CIIpaBOYHbIE A0- C) aTTECTALMOHHBIN JIUCT
KYMCHTHI d) mporokon
3. Y4eTHbIe JOKYMEHTHI
4, [lepcoHnanibHbIE TOKYMEHTHI
3. Vkaowrcume unu nanuwume Homep nPasuibHO20 OMeema.

OO0s13aTeNbHBIN HH)OPMALIMOHHBIN AJIEMEHT TOKYMEHTA, MPUCYILUNA TOMY WU
MHOMY JOKYMEHTY:
a)  PEKBU3HT

b)  moamnuck
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C)
4,

e4yarb

Vkaorcume unu nanuwume HOMep npasuibHOcO0 omeema.

Ha xaxux paGoTHUKOB OQOPMIISIOTCS TNYHBIE KAPTOUKHU?

a)
b)
c)
S.

Ha BCeX pabOTHUKOB MPEANPUATHS
Ha PYKOBOAUTEICH U MAaTEPUATIbHO-OTBETCTBEHHBIX JIUII
Ha paOOTHUKOB, HA KOTOPBIX BEAYTCS TPYJAOBbIE KHUKKU

Vkaorcume unu nanuwume HOMep npasuibHOco omeema.

HpI/I HaJIN4uu B pr,HOBOﬁ KHIDKKE 3aIliuCcH 00 YBOJIbHCHHUH WJIK IICPCBOAC HaA

ApYTyIo paboTy, MPU3HAHHON HEEHCTBUTENBHOI, YTO BIIpaBe TpeOOBATh PaOOTHHK:

a)
b)
c)
d)

BBIJIaTh HOBYIO TPYAOBYIO KHUKKY
BbIJIaTh AYOJIMKAT TPYAOBOW KHUKKU
BBIJIaTh BKJIAJBILI B TPYAOBYIO KHUKKY

BbIAATh CIIPABKY O TOM, YTO «3aIllMCh No I[IpU3HaHa HGHGﬁCTBHTGJ’IBHOﬁ» C

YKa3aHUCM IIPUYKMH BHCCCHUA OIMOOYHOM 3aITUCH

€)
6.

pabOTHUK HE BIpPABE 4TO-IHO0 TPeOOBATh B JAHHOW CUTYyaIlUU

Ykaorcume unu nanuwume HoOMep npasulibHoco omeema.

3asiBlieHHEe, HA KaKOW BHUJ OTHycKa BaM TpeOyercs opOpMHUTH, €CIU BbI

coOupaeTech BHIXOJIUTh 3aMYyXK (KEHUTHCS)?

a)
b)
c)
d)
7.

OYEepPEIHOU

0e3 coxpaHeHUs 3apadOTHOM MJIaThI
BHEOYEPEIHOU

JTOTOJIHUTEILHBIN OIJIaYrBaeMBbIN

IIpooonxcume npednodicenue:

JIOKyMeHT, conepKaluii BCECTOPOHHIOI OIIEHKY COOTBETCTBUS PAaOOTHHUKA

KBaHI/I(l)I/IKaHI/IOHHBIM TpC6OBaHI/I$IM, MNpECAbABIACMBIM 110 JOJDKHOCTH WM OIIPCACIICH-

HOMY pa3psiy OIUIaThl, €ro MPO(PECCUOHAILHON KOMIETEHTHOCTH, OTHOIIIEHUS K pa-

00Te M KauyecTBa BBLINOJIHEHUS JOJDKHOCTHBIX 06H33HHOCTCﬁ, a TaKIKC CBCIACHUA O PC-

3yJbTaTax paboThl 3TO

8.

Yemanosume npasulvbH)'ro nocne008ameslbHOCmy.

HOPHHOK HAJTOXXCHUA JUCHUIITIMHAPHOT'O B3bICKAHUA!
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a)  YBOJbHCHHE

b)  3amcuanwue

C)  BBIFOBOp

Q. LIpooondcume npednodicenue:

CucreMaTHU3UPOBAHHBIN KOMIUIEKC TOKYMEHTOB, COJICPIKAIIMN CBEICHHUS O pa-

OOTHHKE U €r0 pr,Z[OBOP'I ACATCIBHOCTH O3TO

10. Vkaorcume unu nanuwume HOMep npasuibHOco omeema.

Ha AJOKYMCHTAaX, UMCIHOINUX TOJIBKO INTPAKTUYCCKOC 3HAUYCHUC, CTABUTCA OTMCT-

Ka:
a) OIIK
b) DBl
c) JMH
Bapuant Ne9
Cumyayuonnas (npaxkmuieckas) 4acmo
1. Buecute nusmenenus B Tpy0Byt0 KHUKKY padotHuka OO0 «Pomarikay

Cunoposoit O.0O. B CBsI3U € MOJYyYECHUEM €0 BBICHIEro 0Opa3oBaHUs HAa OCHOBAHUU
auyHoro 3asasieHuss ot (01.06.2011 wu npencraBiaenHoro umioma cepuun BCA
Ne1234567. TlopsinkoBelii HOMep Tekyiien 3amnvcu Ne4. 3anuch BHOCUT PYKOBOJH-
tenb otaena kaapo OO0 «Pomamka» MBanos M.U. [l BeINONIHEHWS 3ajaHUs], UC-
noJib3yiTe OJaHkK, mpeacTaBieHHbli B [Ipunoxenun I

2. 3anoJIHUTE W MPEIOCTaBbTE MAKET JOKYMEHTOB JUIsl IPUMEHEHHUS JHC-
LIUITMHApPHOTO B3bIcKaHUs (B ¢opme BbiroBopa) Ha HoBukosa H.H., paboraromiero
nepeBouukoM B agMuHucTpanuu OO0 «Pomarnika» 3a CUCTEMaTHUYECKUE OMO3/IaHMs
Ha paboty Ha 15-40 munyT. J[714 3amoHEeHUs] BCEX HEIOCTAIOIIMX PEKBU3UTOB HC-
MOJIb3YWUTE MPOU3BOJIbHBIC IAHHBIE.

Tecmosas uwacmos
1. LIpooonxcume npeonodicenue:
O0s3aTenbHbIl UHPOPMAIIMOHHBIN AJIEMEHT O(PUIMATBLHOTO TOKYMEHTA —

9TO
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2. Ykaorcume unu nanuwiume Homep npasuibHO20 omeemd.

PexBu3HUT, COCTOSMMN U3 HAAIUCU HA JOKYMEHTE, CIECIAHHON JIOJKHOCTHBIM
JIMIIOM M COAEpKalleld MPUHSATOE UM PEIICHUE

a) PEKOMEH TSI

b)  pesomromus

C) pacropsbKeHHe

3. Yemanosume coomsemcmeaue:
['pynma 1OKyMEeHTOB: JIOKyMEHT:
1. OpraHu3amoHHO- a) ciry>xeOHast 3armmcKa
pacnopsaIuTeIbHbIE TOKYMEHTHI b) skypHan y4era TpyI0BBIX KHHKEK H
2. NudopmarnmoHHo-CcripaBOYHbIC JO-  BKJIABIIIEH B HUX
KYMEHTBI C) HampaBJIeHUE Ha paboTy
3. YueTHble JOKYMEHTHI d) KOJUIEKTHBHBIH JOTOBOP
4. [lepcoHanbHbIE JOKYMEHTHI

4. Vkaosicume unu nanuwiume HOMepa npasuibHblx OMeemaos.

K o06s3arensHBIM YCIOBHAM TPYAOBOI'O JOTOBOpPA OTHOCATCA:

a. MeCTO paboThI (CTPYKTYPHOE MOJIpa3IeICHUE MPENPUITHS)

b.  momkHOCTBH

C. CPOK HCIIBITaHM S

d.  pa3mep 3apabOTHOM IIATHI

e. 00s13aHHOCTH PabOTHUKA OTPAbOTATh MOCe 00yUeHue (OTUIaYeHHOTO pa-

0oTomaTesieM) HE MEHEE YCTAHOBIIEHHOTO JJOTOBOPOM CpOKa

f. 00 YCIIOBHSX JOMOJHUTEIHLHOTO CTPaXOBaHUs pabOTHHKA

g)  naara Hayayia paboThI

5. Vkaosicume wnu nanuwiume nomep npasuibHO20 Omeema.

PaboTHUK J0KEH OBITh H3BEIICH O] POCIIUCH O BPEMEHH Havalia OTITyCKa He
MO3/IHEE, YeM:

a) 3a JIBE HEJIEJM JI0 €ro Hayaja

b)  3amememro g0 ero Hadajga

C) He TpeOyeTcs u3BelleHne paboTHUKA

28



6. Vkaorcume unu nanuwume nomep npasuibHO20 OmMeema.

PaGoronarens B 1ensix ydeTa GpakTHUECKH OTPAOOTAHHOTO KaXJbIM PaOOTHH-
KOM BpEMEHHU 00s13aH BECTH:

a)  rpaduK CMCHHOCTH

b)  rpaduk oTmyckoB

C) Tabenpb ydyeTta paboyero BpeMeH!

7. Vkadxxcume unu Hanuwiume Homepa npasUIbHbIX OMEemos.

Kakue MOKyMEHTHI IO OKOHYAHHIO aTTECTAIMH MONAJal0T B JIMYHOE JIEJI0 pa-
O0oTHHKA?

a)  rpaduK aTTeCTANH

b)  mpuKka3s o IpOBEICHUM ATTECTAIIUH

C)  TpeacTaBlICHHE Ha pabOTHHKA

d)  mpoTokoJ 3acemaHus ATTECTAIMOHHOW KOMHCCHHU

€)  aTTeCTAlMOHHBIN JIUCT

f) npuka3 00 yTBepKJACHUN UTOTOB aTTEeCTAIIH

8. Ilpooonsicume npeonosicenue:.

CucrteMaTu3NpOBAHHBIN NTEPEYCHb HANMEHOBAHUM J1€JI, 3aBOJUMBIX B Op-
raHu3aIuu, C YKa3aHHEM CPOKOB UX XpaHEHHUs, OPOPMIICHHBIN B YCTAHOBICHHOM

MOPSJIKE — 3TO

9. Vkaosrcume unu nanuwume Homep npasuibHO20 OMEema.
Ha noxkymeHTax, MMEIOIHUX HAYYHO-UCTOPUYECKOE 3HAUYCHHWE M TPEOYIOIUX

IMPOBCACHUC SKCIICPTHU3bI HEHHOCTHU JOKYMCHTOB, CTABUTCA OTMCTKA!:

a) DIIK
b) B3I
c) JMH

10. /lonoanume npeonoowcenue:

Cpox XpaHeHUS JTUYHBIX JIe]T pAOOTHUKOB JIET.
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Bapuant Nel(
Cumyayuonnas (npaxmuieckas) yacmo

1. B TpynoByrwo kHuxKy cnenuanucra ornaena kaapoB OOO «Pomaiikay
WBanoBa .M. BHecuTe 3anuch 0 pabore mo coBmectutenabcTBy B OO0 «Trompmany
Ha JIOJHDKHOCTU MeHekepa mno nepcoHany ¢ 01.08.2010 ocHoBaHMU 3aBEpPEHHBIX KO-
NUN TUYHOTO 3asiBICHUS U npuKkasza (pacnopsbkenus) nupekropa OO0 «Tronbnan» o
npueme Ha padoty Nel3 ot 01.08.2010. ITopsiakoBslii HOMEp TEKYIIEH 3aMUCH B TPY-
noBoi kHMKKE Nel. 3anmuch BHOCUT TUIaBHBIN crieniuanuct otaena kajapoB OO0 «Po-
Mmamkay CmupHoBa O.0O. [[71s1 BRITOTHEHUS 3aaHMS, UCTIOJIB3YWTe OJIaHK, TTPEICTAB-
neHHbld B [Ipunoxennu B.

2. 3anogHUTE W MPEJOCTaBbTE MAKEeT JOKYMEHTOB HJisi OQOpMIICHUS
YBOJIBHEHHS pykoBoauTens otaena kagpoB OOO «Pomamka» HMBanoBa MU.U. ¢
01.06.2011 mo cornaimeHuo cTopoH. {751 3amnoJHeHusT BCEX HEAOCTAIOIMIMX PEKBU3U-
TOB UCMOJIb3YUTE MIPOU3BOJIBHBIE JaHHBIE.

Tecmosas yacmo

1. Ykaostcume unu nanuwiume nHomep npasuibHo20 omeema:.

Kaxkoii Tepmun ynotpeOmsieTcsi B nmpukasze (pacnopsbkeHuu) Juisi 0003HaYSHUS
MPEKPAILICHUS] TPYAOBBIX OTHOILICHHI MO0 MHUIMATUBE OJHON M3 CTOPOH, MO COrja-
HIEHUIO CTOPOH U B CBSI3U C HEYIOBJIETBOPUTEIIBHBIM PE3YJIbTATOM HUCIBITAHUMN?

a) MpeKpallieHre TPyA0BOTO JOTOBOpa

b)  pacrop:keHHe TPYIOBOrO JOrOBOpa

C)  yBOJbHCHHE PaOOTHUKA

2. Ycmanosume coomeemcmaue:
I'pymnma 10KyMeHTOB: JloxyMeHT:
1. OpranuzanoHHoO- a) kaptouka NeT-2
pacnopsiAUuTeIbHbIE JOKYMEHTBI b) Tenerpamma
2. HNudopmarimonHo-cripaBo4HbIC 0- C) MPUKA3 O TIOTHOMOYHUSIX
KYMCHTBI d) pesrome
3. YdeTHbIe JOKYMEHTHI
4.  TlepcoHanbHBIE TOKYMEHTHI
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3.

Vkaorcume unu nanuwume HOMep npasuibHOco0 omeema.

K kakoit rpynme OTHOCST OTIYCK 10 OEPEeMEHHOCTH U PoJiaM, TI0 YXOIy 3a pe-

OCHKOM, YUCOHBII?

a)
b)
c)
4.

OCHOBHBIC CXKCT'OJHBIC
JOITIOJIHUTCJIIBHBIC OIINIa4YMBACMBIC
OCJICBBIC JOIIOJIHUTCIBHBIC

Vkaorcume unu nanuwume HOMep npasuibHOco omeema.

Yrto sgBIsETCS OCHOBAHHEM JJs1 BHCCCHHUS 3allMCU B TPYAOBYIO KHHIKKY 00

YBOJIbHEHUH paOOTHUKA?

a)
b)
c)
d)
S.

3asiBJICHUE pabOTHUKA

npukas (pacnopspkeHue) o0 yBOJIbHEHUH
aKkT 00 OTCYTCTBUH Ha paboueM MecTe
CiTy>KeOHasl 3alKicKa PyKOBOIUTEIS

IIpooondxcume npeonodicenue:.

OcHoBanueM o¢opMIIeHHsS TpUKa3a O TMpuUeMe Ha padoTy sBISAETCA

6.

Ykaorcume unu nanuwume HOMep npasuibHO2o0 omeema.

JlaToii akTa OyAeT SIBISIThCS:

a)
b)
c)
d)
7.

naTa coOBITHUA

JaTa YTBEPKIACHUS
JaTa PerucTpauu
JaTa BUSHPOBAHUS

Ykaorcume unu nanuwume HOMep npasuibHOcO0 omeema.

Kakum o6paszom cieayer odOpMHTP HAMMEHOBAHHE JOJDKHOCTH B PEKBH-

s3ute «lloamuce» Ha HOKyMeHTe, 0pOpMIIEHHOM Ha OJlaHKe OpraHu3aruu?

a)
b)
c)
d)
8.

Hupexrop 3A0 «Kackan»

JupekTop

HMupexrop 3A0 «Mup» N.1. Cunopos
Hupextop .M. Cunopos

IIpooonxcume npeonodicenue:.
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[IpaBoBOM aKT, YCTAaHABJIMBAIOIIWKA YUCIEHHOCTh OPraHU3allMi, COCTaB JIOJIK-

HOCTEM M OIUIaTy TpyAa 3TO

9. Yxascume unu nanuwiume nomep npaguibHo2o0 omeema:.

Ha xakux paGoTHUKOB O0(OPMIISIOTCS JINYHBIE KapTOUKU?

a)  Ha BceX paOOTHHUKOB MPEIIPUSTHS

b)  Ha pykoBoauTenei u MaTepUATLHO-OTBETCTBEHHBIX JIHII

C)  Ha pabOTHUKOB, HA KOTOPBIX BEIYTCS TPYAOBBIC KHUKKH

10.  Vkaowcume unu nanuwume nomep npasuibHo2o omeema.

Ha xakux paGoTHHUKOB paboToaaTenb 00s3aH BECTU TPYAOBBIEC KHUKKU:

a)  Ha BceX paOOTHUKOB MPEANPHUITHS, TPOPAOOTABIINX CBBIIIE 7 THEH

b)  Tombko Ha crmyxamwx, mpopadoTaBmKX cBbIme 10 gHEH

C) Ha KaXJ0ro pabOTHUKA, MpOopadOTaBIIEro CBBIINIE 5 AHEU, eciiu paboTa

JJIA HUX ABJIICTCS OCHOBHOH

3.1. IIpouemypa olleHKH KOHTPOIBHON PabOTHI

JIisi OLIEHKH pPEe3yJIbTaTOB MTOTOBOW KOHTPOJIbHOW padoThl BBOguTCcs 100
OaJibHAsi OLIEHOYHAs IIKajga, KOTopas Ha 3aKJIIOYUTEIbHOM 3Tane MEepeBOJUTCS B
KAy «3a4TEHOY» UJTU «HE 3aYTCHO» CJICIYIONTUM 00pa3oM:

- PesynbraT 0-74 6a)1510B — «HE 3aUTEHOY;

. Pe3ynbTat cBBIIIE 75 0AIOB — «3aUTEHO.

[Tpu 5TOM 3a KaKIbIi TUM 33J]aHUSI YCTAHABIMBAIOTCS MAKCUMaJIbHbIE OaJuIbI:

. CUTyaTHBHas (MpakTHyeckas) yactb — 50 OayioB;

n TecToBas 9acTh — S0 0aIoB;

Bepnoe peuienne cutyaTuBHBIX (mpaktudecknx) 3agad Ne 1 u No 2 o3Hauaet
HaxO0JICHUE MPaBUJILHOTO OTBETa B pelieHuu curyauuu (odopmienue, Gopmynu-
POBKH, PEKBH3UTHI), 32 YTO 3aCUUTHIBACTCA 1O 25 OAIIOB 3a KaXIyro 3amady. B oc-
TaJbHBIX cay4asx — 0 6anios.

BepHoe penieHue TeCTOBOTO 3aJaHUsl O3HA4YaeT NMpPaBWIbHBIA BHIOOp OTBETa
WM OTBETOB, JIOMOJIHEHUSI WM MPOAOJIKEHUS NPEAJIOKEHUs Ha Kaxabiid u3 10 Tec-

TOB, 3a UTO HauuciseTcss B utore 50 6amwioB. 3a KaXJIbld BEpHBIA pe3ysbTaT Mo OJ-
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HOMY U3 10-TH TECTOBBIX 3afaHHil HayucisAeTcs 5 0awioB. 3a HEMPaBUIbHBIA OTBET
Hauncisiercs 0 6ayoB. MiToro 3a TectoBoe 3amanue MoxHO Habpath oT 0 10 50 6an-
JIOB.

YcTaHOBICHHBIA CPOK JJISI TIPOBEPKH KOHTPOJIBHBIX paboT — 10 (mecarp) ka-
JNeHAapHbIX 1Hel. Hagano cpoka - jata perucTpaiuu B )KypHase y4€Ta KOHTPOJIBHBIX
paboT 3JEKTPOHHOrO pecypca By3a.

B ciydae HeyZOBIETBOPUTENBHOM OLEHKH MO KOHTPOJIbHOM paboTe mpenoja-

BAaTCJIb IMTMIICT PCLHCH3UI0, KOTOPAA COACPKUT CICAYIOIIUC 3JICMCHTHI:

° o0111asi XapakTepucTuKa pabOThl B I1IEJIOM U BBIMOJHEHHBIX 3JIEMEHTOB
3aJJaHuM;
° IIEPEUYMCIICHUE HEBBINOJHEHHBIX WJIM BBIMOJHEHHBIX HE BEPHO JIEMEH-

TOB 3aJIaHUM;
° CTETEeHb CAaMOCTOSITEILHOCTH CTYI€HTa IPU HAITMCAHUU PaOOTHI,
° yKa3aHHME Ha XapaKTep OLIMOOK, BHISIBJICHHBIX MPU MPOBEPKE paOOTHI.

Peniensus pukcupyercs u otoOpaxaercs B 3JISKTPOHHOM pecypce By3a.

PA3JIEJI 4. BUBJIMOTPA®UYECKHUH CIUCOK

4.1. OcHoBHas qUTEpaTYypa:

a) y4eOHUKHU:

1. Kopnees, U. K. Ynpasnenue nokymenramu / 1. K. Kopuees, A. B. ITmenxo,
B. A. Mamypries. - M.: UHOPA-M, 2010. - 298 c. (YMO)

0) yueOHbIe TOCOOUS:

1. Kupcanosa, M. B. Kypc aenonpon3BoacTBa J10KyMEHTAlIMOHHOE oOecreye-
HUe ynpasienus : yue6. mocooue / M. B. Kupcanosa, 0. M. Akcenos. — 6-¢ u3.,
uctp. u gom. — M.: UHOPA-M, 2011. - 365 c. (MOP®)

2. CoxomnoBa, O. H. JlokymeHTaIlmoHHOE OOECTICUCHHE YIPaBJICHUS B OpraHu-

3aruu / O. H. Coxoinosa, T. A. AkumoukuHa. - M.: KaoPyc, 2010. - 155 c. (YMO)

4.2. ]JlomosHUTENbHAS TUTEPATYpA!

a) Y4eOHUKHU:
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1. Ky3uenoB U.H. JlokymeHTaImoHHOE O0OecrieueHue yrpaBaeHuss U IeIOMpOo-
M3BOJICTBO: yueO. JUIsl BBICII. U Cpell. CriennalbHbIX yuel. 3aBenenuit / Y. H. Ky3ne-
110B. - M.: FOpaiit, 2010. -576 c.

2. SlaxoBuu HI.A. Jlenonpou3BoACTBO B KaapoBOil ciayxOe: y4el. Mo crheuu-
anbHOocTU 062100 "Ympasnenue nepconanom" / 1I. A. SukoBuu. - M.: KOHUTU,
2006. - 160 c.

0) yueOHbIe TOCOOUS:

1. Aanpeesa B.W. IlpakTuka Aenonpou3BOACTBA: OpraHU3AlMs U BEJICHUE :
yue6.-npakt. nocodbue / B.U. Aunpeesa. — M. : KHOPVYC, 2006. - 268 c.

2. bepesuna H.M., baxapesa M.M. Kanposoe nenonpownsBoactso. [Ipaktuue-
CKH€ PEKOMEHJAllUd 10 OpTraHu3aluu KaapoBol ciayxOb.. — M.: OJIMA-
I[TPECC,2006. -240c.

3. KpacaBun A. C. JIokyMeHTallUOHHOE OOECIICUCHHE YIPABJICHUS KaJpaMu:
npaktudeckoe mocooue. — M.: Madpa-M, 2003. — 192 c.

4. Poroxxun M.1O. Jlenonpon3BoJICTBO B KaJIpOBOH CIIyk0€ : y4el.-MpaKT. Mo-
coobue / M.IO. Poroxun. — M.: TK Benou, U3a-Bo Ilpocnekr, 2006. - 776 c.

5. Conory0 O.I1. enonpou3BOJCTBO: COCTABJICHUE, PEIAKTUPOBAHUE U 00pa-
6otka nokymenToB / O. I1. Comory6. - M.: Omera-JI, 2007. - 207 c.

6. KupcanoBa M.B. OdopmiieHne kaapoBbIX JTOKYMEHTOB MPAaKT. mocodue /
M. B. Kupcanoga, }0. M. Akcénos, C. I1. Kooyk. - M., Omera-JI, 2011. - 222 c.

B) METOAMYECKas JIUTEpaTypa:

1. Henonpous3BoACTBO 00pa3iibl, TOKYMEHThI. OpraHu3aius 1 TEXHOJIOTHUs pa-
001hI : ¢ yuetom HoBoro I'OCTa P 6.30-2003 "VHuduuupoBaHHbIE CUCTEMBI JOKY-
MEHTaluu. YHUDUIIMPOBAHHAS CUCTEMa OPTaHU3AI[MOHHO-PACTIOPAIUTEIHLHON TOKY-
MeHTauuu. TpeboBanus k opopmieHuto qokymeHnTos" / [B. B. 'anaxoB u ap. ; non
pen. 1. K. Kopueesa, B. A. Kynpsesa]. - M.: IIpocnexrt, 2006. - 455 c.

2. INonomapesa H.I'. CipaBoYHUK KaapoOBHKa: pyK. IO 0()OPM. THIOBBIX JOK /
H.I'. ITonomapesa. - M.: OMEI'A-JI, 2007.

') Hay4YHasl JINTeparypa:

1. Bsnosa JI.LM. IlepBuunbiii yueT kaapoB. Kak 3anonHsATh yHUPUIUPOBAH-
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Heie popmbi? / JI. M. BsnoBa. - CipaBounuk kaapouka. - 2005. - Ne 4. - C. 57-62.

2. T'ypoBa E. UH(popmanoHHble TEXHOJOTHH B YIPABJICHUU MEPCOHAIOM /
Exarepuna ['ypoBa. - Kaaposuk. Kaaposoe aenonpousBoactso. - 2008. - Ne 6. - C.
15-22.

3. Hémun KO.M. [lenonpou3BOJCTBO: MOJATOTOBKA CIYKEOHBIX JOKYMEHTOB /
KOpuii Iémun. - Cn6.: Tutep, 2009. - 365 c.

4. KamanoBa E. OOpaboTka mnepcoHaJdbHBIX JAHHBIX B KaJpOBOW ciyxoOe /
Enena Kamanora. - Kaaposuk. KanpoBoe aenonpousBojacto. - 2011. - Ne 4. - C.
170-177.

5. Odopmienne TpyAOBBIX OTHOUIEHUH B OpraHu3aliu: MPaBOBOM M JeEIO-
IIPOU3BOJCTBEHHBIN acnieKThl. O0pa3ibl KapoBbIX JOKYMEHTOB. Pa3zbsicHeHus, coBe-
Thl U peKoMeHaamu K.10.H. E. I'. CutHukoBoi u ropucra-npaktuka H. B. Cenaropo-
BOH. - bubnuoreuka Poccuiickoit razets .- 2005 .- Ne 3 .- C. 1-223.

6. Tpyxanosuu JI.B. CripaBo4HHK O KaJIpOBOMY JEJIONPOU3BOACTBY: 00pa3-
bl 1 popMbl 10K. ¢ KOMMeHT. Ha ocHoBe HOBOI1 penakiuu TpygoBoro Koaekca PO
(c 6 oxT. 2006r.) / JI.B. Tpyxanosuu, JI.JI. Hlyp. - M.: Jleno u Cepsuc, 2007. - 606 c.

7. WMyp-Tpyxanosuu JI.B. KagpoBble nepectaHOBKH: NMpaBuiia IPOU3BOICTBA
u opopmnenus / JI. B. lllyp-Tpyxanosuu. - M.: ®unnpecc, 2008. - 158 c.

1) “"H(POPMAIIMOHHBIE UICTOYHUKHU:

1. Caiit xxypHana «Kagposoe aemoy» http://kdelo.ru

2. Caiit xxypHana «CrpaBouHUK KaapoBHKa» http://www.pro-personal.ru

3. Caiit denepanbHOM CTykO0bI 0 Tpyay | 3aHsTocTy http://rostrud.ru/

4. Caiit 'ocynapcTtBeHHoM nHcnekiuu tpyaa B HoBocubupckoit obmactu

http://git54.rostrud.ru
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[MTPMJIOXKEHHME A

TpeboBanus K 0pOPMIICHUIO KOHTPOJIBLHON PadOThI

[[Ber mpudTa AOMKEH OBITH YEPHBIM, BBICOTA OYKB, IU(PP U APYTHX 3HAKOB
JOJDKHA COCTaBIATh 14 myHKTOB (Kerib 14), opmatupoBaHue TEKCTa IO LIMPUHE, 3a-
TOJIOBKOB — IO LIEHTPY, UHTEpBai 1,5. PexomeHyeTcs Mcnoiabp30BaTh CTaHIAAPTHYIO
rapautypy mpudra Times New Roman.

TekcT cnenyeT nevararp, cOOMI0Ias CASAYIOLUE pa3Mephl MMOJel: 1eBoe — 2,5
cM, TipaBoe — 1,5 cM, BepxHee — 2 cM, HIbKHee — 2 ¢cM. AO3aiHbii oTcTyn — 1,25 cM.

CrpaHuupl TEKCTa MUCBMEHHON pabOThl HyMEPYIOTCS apaOCKUMHU LUppamMu

B IIpaBOM HHMKHCM VYTIIY, BKIIOYaA ITPHUIIOKCHHA.
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[MPUJIOXXEHUE b
[Tpumep oopmiaeHHs: TUTYIBHOTO JIMCTA KOHTPOJIBHOU PabOTHhI

MHWHHUCTEPCTBO ObPASOBAHUA 1 HAYKU
POCCHUHMCKOU OENEPAILTNN

HOBOCUBUPCKUN T'OCYJAPCTBEHHbBI YHUBEPCUTET
OKOHOMUKU U1 VYIIPABJIEHUA «HUHX»

NucTuTyT

Kadenpa

KOHTPOJIBHASA PABOTA

VYyeOHas AUCIMILTNHA!

Howmep BapmaHTa KOHTPOJIHLHON PaOOTHI:
HanmenoBanue HampaBieHUs  (CICMUAIBHOCTH,  MpO(wiIs  TOATOTOB-
KH).
®.1.0 crynenra:
Howmep rpynmnsr:
Howmep 3aueTHOM KHM>KKH
Jlata perucrpanyu KOHTPOIbHOM paboThl Kadeapoit

IIposepuin:

(®.J1.0))

O1IeHOYHOE 3aK/IIOUECHUE:

HoBocubupck 20
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[MTPMJIOKEHUME B

bnank pazaena «Cenenus o paboTe» TPYI0BOU KHUKKU

Ne 3anmcu

CBEJEHNS O PABOTE
Jara CaezieHns o mpueMe Ha paboTy, epeBoie Ha APYTYIO MOCTOSIHHYIO HaumenoBanue, nara u
YHUCIIO | MecsI T'on paboty, KBaIn(uKaLn, yBOIbHEHUH HOMEp JIOKYMEHTa, Ha

OCHOBaHHUHU KOTOPOT'o

BHECCHaA 3aBUCH
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[MTPMJIOXKEHUE I

bnank pasznena «CBeneHus o pabOTHUKE» TPYAOBOM KHHKKHU

TpynoBast KHMKKa

TK Ne 1234567

davumus  Cuooposa

Nwms Onvea

Onezo6Hna

01.01.1980

OT4ecTBO

Hara poxaenus

O6pazoBanue cpeonee nojiHoe

[Ipodeccus, cnennanbHOCTD

01.01.2010

I[aTa 3aI10JIHCHUA

(8(0]0,

HOI[HI/ICI) BJIaaciiblia KHUKKHU

IMoamnwuce nuia,

OTBCTCTBCHHOI'O 3a BEJICHUC TPYAOBLIX KHUIKCK

U Hsanos
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